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Introduction

This document is the user guide for thebru Web Content Manageme®ystem. The user
guide describes how you, the website administrator, install, configure and Ussbthé/Neb
Content Managemeystem to create, puliind manage your websites.

TheAsbru Web Content Managemes®ystem is a web solution allowing you easy access to
create and update the content of your Internet website as weliamtranet and Extranet
websites. The system is fif#atured but very ey to use and highly flexible. By default it is
configured with a minimal set of features enabled to be as simple as possible for you, the
website administrator, to use. More advanced web content management features can be
enabled when needed.

This user gide is divided inteeightmain parts:

Part 1 describes how to install and configureAsbru Web Content Managemesystem to
run on your website.

Part 2 describes how to use the basbru Web Content Managemes®ystem to create and
maintain your webite.

Part 3 describes how to enable and use the more advanced, optional features.
Part 4 describes how to enable and use tmBmerce AddOn Module features.
Part 5 describes how to enable and use the CommunityOhddlodule features.
Part 6 describs how to enable and use the Databases@adlodule features.
Part7 describes how to enable and useS3tetisticsAdd-On Module features.

Part8 describes how to install, configure, develop and use custom Jthitgd addon
modules and extensions.

Part9 describes how to enable and use the Hosting Edition features.

Page 3 of 588



. Asbru Web Content
. Management System
User Guide

Table of Contents
INTRODUGCTION ...ttt ettt ettt et e e e s e ettt e e e e e s e s aebeeeeeaeeesaananbeeeeeeeeesaanssbeeneaaaeesaannnes 3
TABLE OF CONTENTS ..ttt e ettt e e e e e s bbb e e e e e e e e sanbrbe e e e e e e e e s annnnnneeas 4
1 INSTALLATION AND CONFIGURATION. ..ottt 21
1.1 SYStEmM REQUITEIMENTS. ...ttt eeeei bttt e et e e e e e e eeeets e e e e et eeeeteaaaaaeesessaameeeeaaaaaaaaaeens 21
1.2 Download and INStallatioN............cceeiiiiiiiiiiceee e e e e e enneneeneeeee 22
1.2.1 Y o1= | IO g T=Tod (] o F PP PP PP PPUPTPPPTPR 23
1.2.2 Midori Crypt ACtIVEX COMPONENT........uuiiiiiiiiiiiiiiieeeeeiietre et et e e e e e e e e s ssar e e e e e e e e e e e e e e e e e aaas 24
1.3 Quickstart CONfIQUIALION ..........iiiiiiie e e e e e eeeer s s e e e e e e e e e e e ae e rrrrnn s 24
13.1 DALADASE. ..ottt e e e bbb e e e e ee e e e e e e e e eean 25
1.3.2 [ Tol= o £ T TP PPPPPPPPRR 26
1.3.3 U] 1= 7= o | .11 o PPN 27
1.3.4  WEDSItE CONENL......cii ittt e et e e e eeeeae bbbt eeeeeeeeeeeeeeeeenseeneeeeeeeaaeaeens 28
1.3.5  WEDSITE DESIGN. ..o iiiiiiiie ettt ettt eeme ekt e e e e bbbt e e eeame e e e s b e e e e e 29
1.4  Installed and CONfIQUIEA .........oooiiiiiiiiiii e e e 30
ST U oo = (o [T PP PP PP PPTT SRR 34
G 01 (=15 g = U0 g =1 1S 110 o P ERSR 36
1.6.1  Asbru Web Content Maagement SYStem teXIS.........cooivviiiiviiiiiimr e eeeee e 36
1.6.2  Asbru Web Content EQITOr tEXES......ccuiiiiiiiiiiiiii et 37
1.6.3  Website Administrator Language PreferenCes. ..o, 38
2 BASIC WEB CONTENT MANAGEMENT ...ooiiiii ittt e e s ee e e e 40
22200 R 1o To 11 o RO SRRSPPRRPPPY. {0
2.1.1 [0 o o ] | PSSP 40
21.2 Retrieve superadmin username and passWOrd............coeooiiemmniiiiie e 41
2.2 HOME et e ettt eeeeeaeenenneeeeeeeee s A2
221 Personal WOTKSPACE ..........uiiiiie ittt e e b e enenreeee e e e annes 43
P2 T =4 0 T D= 11 (o] o 44
231 P OIS ..o e 45
2.3.2 1= 0 =T o £ PP PPRPPSS 45
2.3.3  TEMPIALES. ... e 45
2.34 1Y [SIS] (1= £ PSSP PPPPPPPPTPI 46
2.35 Library CONENL......cooiiii et ee e e eeee e e e e e s aeensrnnnnneeeeeeeeees A
2.4 BrOWSE & B ..ouiiiiiiiiiii et eeee e e e e e e e e et e e e e e e e e eeaeaanras 46
241  Content BIOCK HEAAING......ccoiii ittt e e e e e e e e anaeaneeeeees a7

Page 4 of 588



. Asbru Web Content

. Management System

User Guide

2411 )= LU TSP RPUPRP 47
24.1.2 107011 (=] o1 01 F= PP STTTP 48
24.1.3 Lo 1 PP PP OPPPSRRPPR 48
2414 0 0] o PSP UPPPPPPPPRRR 48
242  EXIit BIOWSE & Edit..ccciiiiiiiiiiiiiiit ettt 48
P28 T O 1 (=01 i =To 1 1o ) SO PP PPPPR 48
251  AsSbruWeb Content EQItOr........ccoiiuiiiiieiiiieeeiiiieee et e e ee et e e e e eebeennees 50
252  Text Formatting and Style.........cooooiiiiiiiiiii e 52
2521 S8 [ SO PR OPPPRRRP 52
2522 FOMMAL ... e ettt e e e e e e e e eeeees 52
2523 FONENBIME. ... et e e e ea e e e e e e rea e e e eennanss 53
2524 (0] 1 G0 .= PSP 53
2525 [T o PR 53
25.2.6 2= TSR TPPPPPPR 53
25.2.7 UNAEITING .. e et eeeeea et bbb e e neeee e 54
2528 Lo T o[ o 0 =] o S 54
2.5.2.9 TEXE COlOU....ceeiiiiiiee et et eeeeasseebb b et e e ee e e 54
2.5.2.10 Background COIOUL........ccooiiiiiieiiiiiicer s e e e e e e eeeee e e e e e e e e et e eeena s 55
2.5.2. 11  SUPEISCIIPL . .eeetteeiiititetee e e eittreett et e e s ettt e e s s b e eeasb et e e e e aabbbe e e e e e aan e nessbeeeeeeeannnneas 55
2.5.2.12  SUDSCIIPL. c.eteieet ettt ettt a e eas 56
2.5.2.13  SHKEINIOUGN. ... et 56
25214  REMOVE FOMMAL. ... .uuiiiiii ittt eeeer e e e e e e e e e e et et e b s 56
253 Indentation and AlIGNMENL..........uuiiii e 56
2531 DECrEase INAEML.........ccoiieiiieiiiieees et eeesea et e e eeeeeeeesennssnseneneees 56
2.53.2 [ a0 1= o | PP T PP P PP PPPPPTPTPPRN 56
2533 Y [T o T = 1 PP 56
2534 A [T [ T =Y o1 (= RSP Y4
2535 7Y [T o T = o | ST PRTR 57
25.36 YT o T PP 57
2.5.3.7 DO NOt BIEAK ...ttt ettt eeeeae bbbt e et e et e e e e e e seessbeeeeeeeeees 57
2538 [N LU ] =T =T 1 SRR 57
2.5.3.9 T 1= = PR 57
P2 T S o 11 1] T P PP PTP PR 57
2541 L | ST 57
2542 (O] o)V O P TP RPPTTTPPPPP 58
2543 P ST . .. et aan 58
2544 ClEaN HTML COOR..... ettt e e mene e e 58
2545 (D] 1] (T TP TP PUPPPP PPN 60
25.4.6 Y=Y =T o4 A PSPPSR 60
25.4.7 L= Lo T PR PPRR 60
25.4.8 LU ]y o Lo TR PRRR 60
L T V1YY o TN o T | =1 o OSSO 60
2551 Insert Special Characters & COUES......uuiiiiiiiieie et 60
2552 Insert Media (Image / Flash / Java Applet)......c..eeeieiiiiiiieeee e 61
2.5.5.2.1 LiDrary IMages.......coueiiiuiiiiieeiiieeeiiiiee et e e e e e e e e s snensnnnnneeees 62
2.5.5.2.2 Add NEW IMAJE......uiiiiiiiiiiiiiie ettt reeee st e e e e e e s rmeee s nnnneead 63
2553 DefiNe IMAGEMAD.... . ettt ert e et e e e e e enmee e e s eneed 64
2554 INSEIt HYPEITINK. ...ttt a e 66
2.5.5.4.1 INSert HYPEITINK. ..ottt e e e e e e e e e e e e e e eeemeeeeeeeaed 66
2.5.5.4.2 AdA NEW PAE......uuutiiiiiiiiiiiiiii ettt ettt e e e e e e e e e e e et aeaaaaaeeas 69

Page 5 of 588



. Asbru Web Content

. Management System

User Guide
2.5.5.4.3 Add NEW IMAGE......uuiiiiiiiiiiiiii ettt rmee et e e e e e e s rmeee s nanreesd 69
2.5.5.4.4 Add NEW Fle.....cccoiiiiiiiieiiiiiiiieeeiee et siiee e e s s s ssssnee s e e e s e O
2.5.5.4.5 AdA NEW LiNK.....oiiiiiiiiiiiiiiiiiie et snreeesssnme e e e e enneen o L
2555 INSEIT FrAME. ... e e et e e e e nne e e e e e nnnnnn s 12
2556 INSEIt MaIl TO LINK.....eiiiiieeiiiieiee ettt e e e 73
2557 Insert ANChOr/ BOOKMATK.........cuuiiiiiiiiiiieeeiee et 74
2558 Lo o SRR 75
2559 INsert HOrzontal RUIE..........oooiii e e enee s 75
2.5.6  TabIE EItING .....ciiiiiiiiiiiiiee ittt et e e n 75
25.6.1 FaTSY =T o A 1= o L= PO 75
2.5.6.2 TaDIE PrOPEITIES ....eeeeieeiiiiei ettt ettt sne e 7
2.5.6.3 INSEIT CAPLION. ...ttt e et eeer e e e e e ebees 78
2564 [Ty =T o [T 1o [T gl = o Y U 78
25.65 INSEIT FOOIEI ROW. ... oo e e e e e e e 79
2.5.6.6 (0N o (0] 0 1= 11 USRSy 4
2.5.6.7 INSEIt ROW ADOVE... ...ttt eeeeit ettt ettt e e e e e seee et e e e et e et e e aaeeeeeessmameeeeeeeeas 80
2.5.6.8 INSEIt ROW BEIOW.... ..ttt eeeeiiitte ettt ettt et e et e e e e e e e e e e s smmmeeeeeeeeas 80
2.5.6.9 DEIELE ROW. ... it e ettt ee e e e b b e b b e e eee e 80
2.5.6.10  SPIt Cell ROWS......euiiiiieiiiiiiiie ettt smme et e et esmmme e e e nnbee s 80
2.5.6.11  COlIUMN PrOPEITIES. ... uveeeeeeiiitiiiee e ecee ettt ettt e e smee ettt e e e et e e e e s smmee e e e 81
2.5.6.12  Insert Column Left. ... e ee e e 82
2.5.6.13  INSert Column RINT.........oooiiiiiiiiiii et rmeee e 82
2.5.6.14  Delete COlUMI. ..o et ene e e et s e e e e e e e aeaaaesaaeaeaanaanes 82
2.5.6.15  SPIit Cell COIUMNS. .....eiiiiiiiiiiiiii et e e e e e e ne e 82
2.5.6.16  Cell PrOPeITIES....ccceiiiieeeetiiece s e e e e e e e et ettt e e nr e e e ee et e e e e e e e aeananraaaaaaaaaane 83
2.5.6.17  INSEIT CIl LML .. uuiiiiiiiiiiiiiiiii e e 84
2.5.6.18 INSert Cell RIGNt........oouiiiiiiii e s e e e e e e e e e e e e eeneeeeeeennes 84
2.5.6.19  DeIELE CelL. .t e e e e e et a e e e e e e e e e e 84
2.5.6.20  SPIE CRIL e e e e e e e e e e e e 85
2.5.6.21  MEIQE CelIS.. .ot e ettt en e e e e e e e aaaa e e e aaaaaeararana 85
257 o] 41 =T 1111 o F O PP PP PPTPP 85
2571 LS = o A 0 ] o T 85
25.7.2 ST o A= U1 o TSP 87
2573 INSEIT FIlE INPUL. ..t 88
2574 INSEIT TEXU INPUL....ooeiii e e e e e e e e e ne e e eennnnes 89
25.75 INSErt PassWOrd INPUL.........uueieie e ceeee et e e e e e e e e e e e veaneennmeees 90
25.7.6 LaISY=T o B o 1T o 1= 0 1 ] o 10 | SO PRRN 92
2577 INSErt TeXt Ar€a INPUL......iiiiiiiis et e e a e eneee s 92
25.7.8 INSEIrt CHECKDOX. ... ettt 94
25.7.9 INSErt RAIO BUMOML. ... ...ttt eeee et e e e et e e e e e e e e e e eemeeeeees 95
2.5.7.10  INSEIT SEIECE LIST... .ottt e et eeeeai bbbt e e e e e e e e e e eeenreneeeeeees 96
258 POSILIONING ...ttt ettt ettt e e s sttt et e e samt e e s snb e e e e e e e nnnnbeeeean 98
2581 ADSOIULE POSILIONING.......eeeiieie it eme e 98
2.58.2 BFING FOMWAITS. ....eeeiiei ittt e st e e e s e e e nseeaeeee s 98
2583 SN BACKWAIGS........cooiiiiiiiiii ettt eeee e e e e e e aeeee e e e e e e e 98
2584 =T gTaTo T I T (0] o P USSR 98
2585 SENA TO BACK ...ttt e e e e e e e e e aeeeeeaeeaeeaeeeens a8
2.5.8.6 BriNG ADOVE TEXL. ...ttt e e ettt e ettt e e e e e e e e aeaaeeeessameeeeaaaeas 99
2.5.8.7 Y= T Lol =11 (oA I S USRS 99
2.5.8.8 [ ET=] = 0 ) PP 99
2.5.9  SPECIAL...o e ettt et e e e e e e e eeat et e et e e e e e e e e e e e e e e e e e s aannnas 100

Page 6 of 588



. Asbru Web Content

. Management System

User Guide

2591 [ 1= F PSPPI 100
2.59.2 ] 0o A T 100
2593 o PSPPSRI 101
2594 Insert Print Page Break.............oooo oo eeeee e 101
2595 L 1| S PSSP PRP TP 101
2.5.9.6 PIEVIBW . ...ttt et erme e et e e e e et e e snme e e nb e e e e e e nnne e 102
2.5.9.7 SAVE [ SUDMIL...eeiiiieiiiiiici et e e s e e s s e e e sabaeeeae s 103
25.9.8 ShOW DELaAIIS......coieiiiiiii e e e e nnr e 103
2.5.9.9 Show Hidden Detalls...........ooouiiiiiiii e an e 103
2.5.9.10 SNOW HTML ..eiiiiiiiiiiiiieeit ettt ettt e e e e e s s nnne e e e e e e e e 104
2.5.9.11  CheCK SPIlING.......uuiiiiiiiiiiiiii et 104
2.5.10 HTML DOM INSPECIOL.....ciiiiiiiiiitiitre e e e e eeeesn bbb e e e e e et e e e e e s smnenneees 106
2.6  Content ADMINISIIAtION .......ovviiiiiiiiie e e s e e e e e e e e e e e ersbeeneeeeeeaaees 106
26.1 LCT=T o= - | TSP PP OO POPPPPPPPPPPPPRPT: 107
26.1.1 L0 PRSP 108

2 0t Ot O O I A o 7T = o 108
2.6.0.1.2 LISt @ll.cciiieeiiiieeiiiiiiie ettt snmne e a e e e anees 108
2.6.1.2 PrEVIBW . ...ttt e e e et e e e et a e e e nnnees 109
2.6.1.3 VB et e e e e e e e e et et e e et et e reaeeetaaaaaaeaeeaaeeeee it ————— 109
26.14 (6T T0 o1 (TP PP PP PUPPPPP 109
2.6.1.5 (D11 = (= PP PUTUUOPPRRR 109
2.6.1.6 ST=] LTt Y| T UPPUPPPPPIN: 109
2.6.1.7 DESEIECT Al e —————— 109
26.1.8 Delete (SEIECEd).......cuii it 110
2.6.1.9 X [0 N PSPPSR 110
2.6.2 P g S ..ttt a e e e e nnn—aa, 110
2.6.3 (= (=70 0 =T o] £ PP PPPPPPPPT 110
A T S =T 1 01 = = P 110
2.65 SEYIE SNEELS ...ttt e e ——————————————————— 113
2.6.6 GUESTDOOK ...ttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaae 113
2.6.7 WEDSIEE STIUCTUI .. uuuiii it ee e e e e s e e e e 115
2.7 Library AAMINISITAION ......eeiiiiiiiiiiiiie et et e e et e e e e e e e eee s 116
2.7.1 (1= o1 - | PRSP PP OO SR UUPP 117
2.7.1.1 X ettt e e e e aaa e e e e e e e e e e e e e e et 118
2.7.1.2 PrEVIBWL. ...t a e 118
2.7.1.3 VIBW ettt ettt ettt eee e e e e r et e e e e n et annt et e e e e rbeeaeeeennnraes 118
27.14 L8]0 o1 (PR SUSTTRP 118
27.15 (D=1 (PP 118
2.7.1.6 IS Y=Y =T o4 A PP UTPPRR 118
2.7.1.7 DESEIECE Al e ———————————— 118
2.7.18 Delete (SEIECIEA)......uuuieeiieiiiii e 118
2.7.1.9 e Lo I = PSR, 118
2.7.2 L F= T T PSP 118
2.7.3 IS e ————— e e e e e aaana s 119
2.7.4 [ T PO PSR 119
P28 S B o] 1 1o U] = LT ] o PO 119
28.1 53] (] 10 F OO PPPOTI 120
28.1.1 DAtADASE ... ..o e aaaaaaaaas 121

Page 7 of 588



. Asbru Web Content

. Management System

User Guide

2.8.1.1.1 Database CONNECHION.......c.cciiiiieeeee it rreee e eeeeess 121
2.8.1.1.1.1 Database Connection for ASP........cccccoiiiiiiiiiiecc e 121
2.8.1.1.1.2 Database Connection fOr JSP..........c..uuviiiiiiiiieniiiee e 124
2.8.1.1.1.3 Database Connection for PHP..........ccccooiiiiiiiiecc e 128
2.8.1.1.1.4 Microsoft Access Database File Configuration..............ccccccviine e iicsicnnnns 130
2.8.1.1.1.5 Database Connection String............ccoeuriiiiuimemree i e s ics s e eessnnneeee 131
2.8.1.1.2 INItialiSE & IMPOIt.......uuueiiiiiiiiieiiieee e ceeeiiir e e e e e e e e e e e eresreeereeereeeaaaaeaaeseessamnreees 132
2.8.1.1.3 Add-ON MOAUIES.....ccoiiiiieeeee e e e eeeeennnnnnes 134
2.8.1.1.4 WEDSITE DESIGNS.....eueeeeeiiiiiieiee et iieee ettt e ettt e e e s rme et e e e e e bt e e e e e nneeeaeneee 135
2.8.1.1.5 IMPOIt MEAIA. ... eeeeiiiiiiiiiiiie ettt e e e ne e 136
2.8.1.1.6 BaACKUP & EXPOIT.....eiiiiiiiiiiiiiieiiiiieeeiiie ettt e e et e e s ae e e 137
2.8.1.1.7 RESLOIE DACKUP. .....ceiiiiiiiiiiie ittt ne e 138
2.8.1.1.8 AdVANCE IMPOIL....iiiiiiiiiiiiiie et et rees e e st e e e e e e e e eneeees 139
28.1.2 [ Tod=] o £ RSP PP TP PPPPPPPRP 142
2.8.1.3 S]] 1= = T | ' o PP 144
28.14 LTAT/=] 0 (= TS PR PSR 145
2.8.1.4.1 WWEDSItE UESIQM....ciiieiiiiiiiiis i e e e e e eeeeie e e e e e e e e e e e e eeee et rmmmr e et a e s e aeaeaeeeesannneeaeeeeeen 145
2.8.1.4.2 EMAIL..ciiiiiiiiiiiiii et e e anrr e e e e b eaeaeeane 146
2.8.1.4.3 SECUMLY.....eueeieeei ittt ettt e e e et e e bbbt e e e e s eab bt e e e e e e e e e ebbeeeeeeannrneas 147
2.8.1.4.4 GUESEDOOK. .. ...ttt ieee et ea e e e e e e e e e a e e e e aaaaeaeas 149
2.8.1.4.5 SPECIAI PAGES. .. tteeeeeeiiiiieiie ettt nn e 150
2.8.1.4.6 SPECIAl SEHINGS. .. .eetieiiiiieiiiieiiee ettt e s st e s ne e b 152
2.8.1.4.7 Website addresses URL reWriting:........c.uveeieiiiiiiiieeeiee et eeeiee e 154
2.8.15 MICTO-WEDSITES. ...ttt ee s eeer et r e e e e e e e e e e e e e saneeeeeeeaes 155
2.8.1.5.1 Internet doOMaIN NAIMES. ........uiiiiiiiiiiie ettt e e e e e e e e e e e e e 155
2.8.1.5.2 Visitor'sfrom Internet addresses Settings.........ccoovvvvvviiiiimemrreeeiiiiiee e eeeenn 156
2.8.1.5.3 Web browser language preference settings............veeeeiiiceciiiiiiii e e e 156
2.8.1.5.4 Referrals from other WebSIteS. ... 157
2.8.1.5.5 Search engine and directory website query referralS............cooeevvieeeni s 157
2.8.1.5.6 Micro-Websites Configuration...............uuvuuumiiiieeciiiee e e e e e e e e eeee e 157
2.8.1.6 LR TE] = L= To [ ST L = S 160
2.8.2 AU ..ot e e et e e et e e e e e et e et e e e e et e e eernnn 160
2.8.3 L0} 01 = o | PSR 162
2831 TEMPIALES. ...t 162
2.8.3.2 SEYIE SNEELS ... e 162
2.8.4 [ =Yoo SRR UPPPR 162
2841 FOMMALS. ... e e e e e e e e e e e e e e e e e e eererr e as 163

P2 S S T 1 PP RRPSTR 164
2851 FOMMALS. ... e e e e e e e e e e e e e e e e e e eererr e as 164

3 ADVANCED WEB CONTENT MANAGEMENT ....ouiiii e 166
3.1  Meta Information for Search ENQINeS..........cccuuuiiiiiiiiiiiiieeiiiiiiiie et 168
3.1.1 Meta Information CoNfIQUratioN..........oouveiiiiiiiieeieee e 169
3.1.2 Editing Meta Information CONEML...........c.uuviiiiiiiiiiieeiee e 169
3.1.3  Creating Meta Information Content [tem Templates........c.ccoovviiiiivenienninieeee e, 170
3.1.4  Searching Meta Information CONENL...........c..eeiiiiiiiiiieeeie e 171
3.2 Advanced Scripting for DyNamiC HTML .......cooiiiiiiiiiiiiiiireeee e 171
3.2.1  Advan@d Scripting Configuration.............coiiuiiiiiieane et 171

Page 8 of 588



. Asbru Web Content

. Management System

User Guide

3.2.2 Editing Advanced Scripting CONENL.........cooiiiiiiiiie i 172
3.2.3  Related FEAUIES ... .oii ittt emn e 173
3.3  Organising Many Pages, Images, Files and LiNKS.........ccccuuiviiriiiisiccciiiiiiiieceeree e e 173
3.3.1 Content Categories CoNfigUratiQn............uuueeeereeieieeeiniierireireeeeereeeeeeeeeesreeerrerraeeeeeeees 174
3.3.2 Content Pages and EIEMENLS..........covviiiiiiiii e e 174
3.3.2.1 Content Classes CoNfIQUration..............uuueeeeiirieeeiiiiiiieeereere e ee e e e e sresreereeeeeereeaeeeas 175
3.3.22 Content Administration With Content CIasSSeS..........ccoovvviiirieene e 176
3.3.2.3 Editing CONtENT CIASSES ... eiiiiiiiiiiiiee e ieeeiit ettt e e et e e e s aebre e e e e s e 176
3.3.24 RElAtEA FEAIUIES . ... uuiiiiiieiiiiii e eeee e 177
3.3.25 Content Types ConfigUIratiQn...........ccuuveriieiiiiermiiiee e ee e 177
3.3.2.6 Content Administration With Content TYPES......ccoivvviiieeiiiiieeniie e 178
3.3.2.7 Editing CONTENT TYPES...eiiiiiiiiiiiie et ieeett ettt eet e e e e st e e e e e s anbeeeeae 178
3.3.2.8 Content Groups ConfIQUIAtioN............ooiuiiiiiiiiieen e 179
3.3.2.9 ContentAdministration With Content Groups............couuvvvvuiiiiecciiiiiis e eeeeeeeennns 179

G TR 772000 K0 B =T [ g To T @0 0 11=T o A €7 0] 8 o 1 S 180
3.3.3 (] o =TV 1 =V =SOSR, 181
3.3.3.1 Image Types Configuratil.............coouuuuiuiiiiicceiiers e e e e e ee e vrenr e e as 182
3.3.3.2 Library Administration With Image TYPES......cccvvvrieiviieiiiirere e e e eeaeeen 182
3.3.3.3 Editing Library IMage TYPES .. ..uuiii ittt rmmee s 183
3.3.34 Image Groups ConfIQUIAtiON..........c.uueiiiiiiiiiieeeiee e 184
3.3.35 Library Administration With Image GroURS...........coiiuveiiieiiinieeeniiiieee et 185
3.3.3.6 Editing Library IMage GrOUPS........ccoieiiiiiiiiiie ettt smee et ee e e 185
R B N I o = o VA 1= O PP OPPPRPT 186
3.34.1 File Types Configuration..............oouuuiiiiii it 187
3.34.2 Library Administration With File TYPes........coovvuuiiiiiiiii e 187
3.34.3 Editing LIDrary File TYPES.....uuu i i ettt eeee et anees s s e e e e e e e e e eeaenanaaans 188
3.344 File Groups Configuration............ccoiiiiiiiiiiieeer e e e e ees e e e e 189
3.345 Library Administration With File GroURS..........ccooiiiiiieiiiiiieeen e 190
3.3.4.6 Editing Library File GrOoUPS........ccooiiiiiiiiiiiicrtiess e e e e e e e e e e e eee e e e eeeeasaann s 190
3.35 (] o] =TV I 191
3.351 LinK Types CONfIgUIAtION...........ueeiieeiiiiiiee ettt e 192
3.35.2 Library Administration With LinK TYPES......cccoiiiiiiiiiiiiiiiiriicee e 192
3.3.5.3 Editing Library LINK TYPES.....cciii it iiitieeeiii ettt seinaee e 193
3.354 Link GroupSCONfIQUIALION........ccciiiiiiiiie i iiiieeeiii e 194
3.355 Library Administration With Link GrOUPS.........ccocoiiiiiiiiiiiiee e 195
3.3.5.6 Editing Library LINK GrOUPS......uuiieieieeeeeieeeeeeteeee e ee e e e e e e s emees s e s e e eaeaeeeenannnns 195
3.4  PageSpecific Presentation Templates and Style Sheets.........ccccoeevviiiiiiieee v, 196
34.1 Presentation Configuration.............cccoieiiii e ieeee e 196
3.4.2 Editing Presentation CONEIML..........ccoiiiiiiiieiiieees e e e e e e e e e e e eeeaeeeaeee 197
3.5 PageSpecific Additional Content EIemMents..........ccuuuuiiiiiiiiiiieeeiiiiieie e 198
3.5.1  Additional Content CoNfIQUIAtioN..............eeeieiiiiiiiieeciiiiiiie e 198
3.5.2 Editing Additional CONENL.........coiiiiiiiie i e s seae e 199
3.5.3 R TC] L (=To o L= 200
3.6 Staging, Previewing and Publishing CONtENL............ccooiiiiiiiiiieece e 201
3.6.1 Publishing ConfiQUIatioN. ...........oouuiiiii it e et nee e 201
3.6.2  Content and Library Administration with Publishing.............cccccoovimmnciien, 202
3.6.3 Publishing Content ManUAILY.............coooiiiiiiiiiear e 203

Page 9 of 588



. Asbru Web Content

. Management System

User Guide

3.6.3.1 Publish Multiple Content ITEMS...........oviiiiiiii e 203
3.6.3.2 With Access Permissions To PUBISHL..........cccviiiiiiiie e, 204
3.6.3.3 Without Access Permissions TO PUbBLSh...........ccuevviiiiieenie e 205
3.6.4  Publishing Content To Static Web AdAreSSEaS.........cccuviriiiiiiimeeiiiiiiniviiennneeeeeeeeesessenes 206
3.6.5  Scheduled Publishing and EXPiration.............ccccururmimemnsiiisiiieiinireeeee s seeseeeereseneeeeens 207
3.6.6 Personal Workspace with Publishing...............cooooiiiiie e 208
3.6.7  RelAtEd FEAUIMNBS .. .ccii ittt ettt e et e e e s e e e e e st e e natbe e e e e e e anneees 209
3.7 Archiving Content for Backup and Change Log/Audit Trail...........cccccceeiiiiiiiiieeninee e, 209
3.7.1  Archiving ConfiQUIation............ceiiiiiiiiiiii ettt 209
3.7.2  Content Administration With ArChiving...........ccccoviiiiiiiiieec e, 211
3.7.3  Archiving and ReStoring CONLENL...........coiiuiiiiiiiiee et 211
3.7.4  Viewing and Managing Archived CONENL...........cccuviiiiiiiiemniiiee e 212
3.75 REIAIEA FEAIUINES ....ceiiiiiiiieeee e e e 213
3.8 Content REVISION HISTOIY.......ccoiiiiiiiiiiiii e s e e e e e e e e e e e eeeneaaaeeeeen 213
3.8.1 Revision History Configuration............ccooiieeeeiiiieeeie et e e e e e e e eeaans 214
3.8.2 Editing Revision HiStory CONEML...........ccceeiiiiiieeieeee e ereres s e e e e e e eeeeaanees 214
3.8.3 Related FEAIUINES .....ciiiiiiiieeie e 215
3.9 USEI DAtabase. ......oooiiiiiiiiii e 215
3.9.1 User Database CONfIgUIALION. ..........uuiiiiiiiiiiieeeiiee et reet e 216
3.9.2 L0 LTS AN 1T 0 1S3 £ = 11 ORI 223
3.9.21 o 1= PR 225
3.9.2.1.1 LISt PAGEA. ... eeteeeieeiiiiiie ettt ree e e e e e e rmeee s e e e e 225
3.9.2.0.2 LISt alleciiiiiiiiiie e enmr e a e e 225
3.9.2.2 VW ettt et aea— e e e e e e a b e e e e e e e bt ann—— et e e e e e arraraeeeannraes 225
3.9.23 L8]l -1 £ PRSPPI 225
3.9.24 (== (=PTSRS 225
3.9.25 X [0 N = PSP 225
3.9.3 Lo 1T o 0 Y= P 225
3.94 User Database SYNChIONIEAL...............oiiiiieieeeiiieeer s e e e e e e eeaees 227
3.94.1 EXPOrt USEr DEetallS........uuvuuiiiii oot e e e e e e e eee e nmne e 228
3.94.2 IMPOIt USEI DELAIIS......eeiiieiiiiiiiiee ettt e e e ree e 228
3.10 Organising Many Users and Multiple Groups and TYPES.........ccuuveiieiiiiiiiieeeieee e siiiieeens 229
3.10.1 User Categories ConfigUuration..............coooiiiiiieeeiie e 229
3.10.2  User Types ConfigUuration.............cooeiiiiiiieeeiie ettt 231
3.10.3 User Administration With USEr TYPES.......cuuiiiiiiiiiiiie et 231
3.10.4  EditiNg USEI TYPES . .ciiiiiieiiiiiie it et e e e teees st e e e e e e ettt st s s e s e e e e e e eeeeesssbnnneeeeesesennan 232
3.10.5 User Groups ConfigatiOn.............oovuiiiiiiiiiiiiecciies e e e e eeemr e e e e e e e aneeas 234
3.10.6 User Administration With USEr GrOUPS...........uuuuimiiiiiiiiiaaeiieiiieiieeeeeeeaaaaeaeseeeeeeeeeeeeeeas 234
3.10.7  EditiNg USEI GIOUPS....ceetiiiiiaiaaeea ettt et ee e e e et e e e e e s nnne 235
311 USer ACCESS RESIICHIONS......coiiiiii ittt e e eee e bbb e e e et e e e e e e e aeesebeeeeeees 236
3.11.1 User Access RECtiONS CONfIQUIAtION...........uuuuiiiiiiiiiiiiieeeiiiiiee e eee e e 237
3.11.2 Basic User ACCESS ReESIIICHONS. ......ccciieiiiiiiiiceeee e e e ee s s eee s 239
3.11.3 Basic Content Categories User Access ReStriCtionS........ccoovvviiiieeviiie e 239
3.11.4 Advanced User ACCESS RESIICHONS ... ...uuuuuiiiiiiiiiiiieeeeieiiieiererrerrereeeeeseeerreeeeerreereeeaeens 240
3.11.5 Advanced Content Categories User Access ReSHICHANS..........ueevvevrrieerivivniniineeeneen 242
0 5 O T o To [ =T [ S PP EPPTOPPUPRPRN 243

Page 10 of 588



. Asbru Web Content

. Management System

User Guide

3.12  User Activation and EXPIration ...........ccuueeiiiiiiiiiiieeeieee et eeer e e e e eea 244
3.12.1 User Activation ConfigUration...........cuuiiiiiiiiiiiiceeiiiieeccee e v e e e e e e e e e 245
3.12.2 User Administration With User Activation & EXpiration................ccoeevciieeeeee e e 245
3.12.3 Editing User Activation & EXPIration..........cccuururrmereeriremiiierinninenneereeeeeessesssrenssesneeeeeens 246
3.13 User Address and Payment DetailS...........ccooeeeiiiiiiiiicccii e 247
3.13.1 User Details Configuration..............ccoiiiiiiiiieee e e s e e es s s e e e e e e s enees 247
3.13.2 Editing User Address and Payment Detalls..............ccooiciieee e cecceveee s 248
3.14 Personal Website Administrator Preferences........oocoevviiiiiiiiiiieeeieiiieeeeeee e 251
3.14.1 User Preferences ConfigUration............coocuureiiiieaoreeiiiiiie et eeee e e 251
3.14.2 Editing User Website Administrator PreferenCes.......cccoovvvvviiiiecce i 251
3.15  Multiple ADMINISTIALOIS .....eeiiiiiiiiiiiiie et tir et eee b e e e st e et e e s anb e eesnnreeee s 254
3.15.1 User Categorie€oNfigUIAtiON...........cuuiiiiiiiiiiii et 254
3.15.2 User Administration With USer ClasSES.........uuuuuuriiiiiiiiimeeiieiiiiiieeieeeieeeee e e s seeseeeeeeeseees 255
3.15.3  EditiNg USEI ClaSSES. .. . iiiiiiieiiiiieeeeet ettt s e e e e e teees s e e e e e e e e e e e e e srnannn s 256
3.15.4  Related FEAUIES ......ci i ittt e et e et enaeae bbb e b e e e ee s 256
3.16 Content Checkout and Checkin and ASSIGN TO.....coiiiiieiiiiie e e e e eeeee e 257
3.16.1 Checkout/Checkin ConfiguratiOn...........ccceeeeiiiiiiiieiee e ereers e e e e e e e eaaanens 257
3.16.2 Content Administration With Checkout/CheckKin.............ccccooiiiiiecc e 258
3.16.3 Personal Workspace With Checkout/ChecKin...............coeiiiemiiiiiieiiiiiiieee e 259
3.16.4 Content Editing With Checkout/Checkin And ASSIgN.T0.......ccccoviiiiiiiiiiaceee e 260
T R S =] - L= To [ T L = SR 261
3.17 Administrator Permissions and WOrKflOW ... 261
3.17.1 Administrator Access Restrictions Configuration.............cccooivrireciiiieennniiieee e 263
3.17.2 Administrator Access Restrictions Content Administration...............coovevvcceeeeeeeeeeennn, 265
3.17.2.1 Editing Content ACCesSs RESIICHIONS..........uuuiiiiiieeiiieeere e 265
3.17.2.2 Editing Content Category Access ReStriCtions.........ccccovvieeeiiieeeii e, 267
3.17.2.3 Content Administration With Access ReStriCtioNS. .........ccovveiiiiiiiieniiiiiiieeeee, 269
3.17.2.4  Content Editing With ACCeSS RESIIHCLONS........ccceveiiiiiiiiieeeee e eeeen, 270
3.17.2.5 Coordinating With Other Content AdmINIStratorS.............ccevvvvviviieeeeeveeeeeinn, 270
3.17.3 Administrator Access Restrictions User Administration................eeeeveieeeiviivvieieeeeeeen. 271
3.17.3.1  Editing User ACCESS RESIICLONS .........uviiiiiiiiiiiieeeee et 271
3.17.3.2  User Administration With Access ReStrCtiONS.........cccccuuviviiiiiireeniieiieeeeeeeeee 273
3.17.3.3  User Editing With ACCeSS RESIICHONS........cciiiiiiiiiiiiiiae e 274
3.17.4  WOorkflow ConfIQUIAtION..........ccoiiiiiiiiiie et ee e 274
3.17.5  WOrkflow Definition ........oooiiii e e e e e 275
3.17.6  Example Workflow DefinitioNS.............uiiiiiiiiiiiceee e e e e 279
3.17.6.1 Basic EditorPublisher WOorkfloW.............coooiiiiiiiiiieeee e 279
3.17.6.2 Simple Edior-ManagefPublisher APproval...........ccccoooviiiiiiiiccceee s 283
3.17.6.3 Two-step EditorManagerLegalPublisher Approval............ccceveeeiiiiiiiccniiiiiiiiieeeen. 285
3.17.7 Workflow Content AdMINISTratiON..........coooiiiiiiiiiii e 287
3.17.7.1  Content Administration With WOrkflow................ooooiic e, 287
3.17.7.2  Content Editing With WOIKfIOW............coiiiiiiiiiii e 288
3.17.7.3  Viewing Content With WOrKflOW. ... 289
N A S B =P 1 (=0 [ T L (- S 290
3.18 Multi -Lingual and Other Multi -Version CONENL...........occuuviiieiiiiiiieeeiiee e 290

Page 11 of 588



. Asbru Web Content

. Management System

User Guide

3.18.1 Content Versions CoNfiQUIatioN............cuueiiiieiiiiemmiiiiiiee ettt e e e 291
3.18.2  Content Versions DefiNItiON............ouiiiiiiiiiiie it smme e s e e 291
3.18.3 Content Administration With Content VersiQnS..........cceeeveeviiiemniiieeee e iniieeeee e siieenns 292
3.18.4 Editing CoNtENt VEISIONS.....ccciiiiii i i e ceeee e s e s s e e st eees s nene e eeesaeeeeeeeeeananrenes 292
3.18.5 Content Editoii Insert Hyperlinks To Content VErsionNS..........ccccvvevveeeeiccecvveeeeeeeeeeeenns 293
3.18.6 Website Configuratiofl Default VErsioN..........cccccviiiiiiririieeeiiiiiniieeee e e eeeeraeeeee e 294
3.18.7 Micro-Website Configuratioit Default Version.........ccccccceeeeeeiiiiiccceiicieeee e 294
3.19 Content Relations and Dynamic Navigation MENUS............ccoiiuiiiiiiiracee e 295
3.19.1 Content Relations ConfIQUIation............ccciiiiiiiiiieeree et e 295
3.19.2  Editing Content REIALIONS. ........uiiiiieiiiiit et 296
3.19.3 Content Editoii Insert Hyperlinks To Related Content..........cccooovvvviiieeneeeiiiiiieeeeene 297
T A =P 1= To [ T L (= SRS 298
3.20 Content Editor and File Upload COMPONENTS..........cccoiiiiiiiiieiiienaiiiiee e renee s 298
3.20.1 Content Editor Configuration...............uuuuiuiiiiieeciiss e s e ee e e e eeee e e e e e e e e e eas 298
3.21  CoNtent DEPENUENCIES ......uvuiuiiiie et e et eeeet e e e e ettt s seet e e e e e e e e e eeeeeeastsannnreeeeesannnnnn 305
3.21.1 Content Dependencies ConfiguratiQn.................euuiiiieeciiiiiiiiee e eeveeeee e 305
3.21.2  Viewing Content DEPENUENCLES.........uuuuiiiii i eeceeeie e e eee e sra e e e e e e e e eeaeanns 307
I Y o = Tod =Y I O o] ] 1= o | A 308
T R @70 o = Lo B o APPSR 308
I Wo o [ I o] 1 1 NPT PP PPP PPN 310
BT TS 1T T o I o o PR 310
3.22.4  Search RESUITS PAOE.......ccoi ittt 312
3.22.5  Sarch RESUITS ENMLY.....coiiuiiiiiieiiiiie ettt ettt e e e e st enere e e e e e n 313
3.22.6  GUESHDOOK FOIM....ciiiiieeeeee et e e e e e enenns e eeeees 314
T N C U= 111 o To T [ = 1o 1= S 315
T T C TN L= 111 o Yo T S =1 1 Y 315
e T I 1 11 Y2 PSPPI 316
3.22.10  CONENE LISTS. ..ottt ittt ie e ettt et eeeea bbbt e ettt e et e e teeeeeeeaseeeeeeeeaeaaaaeens 317
3.22.11  RaNdom CONENE ITEIMS.......uuiiiiiiiiiiiiie ettt ettt e e e e e e e e e e e e rmmne s 333
T A B Y- 1 1= 3N o T 01T (] o PP 339
3.22.13  Ready To Publish EMaiL..........occuuiiiiiiiiiiieieec e 340
3.22.14  Retrieve PasSWOIA PAOE........cciiiiiiiiiiiii ittt st 341
3.22.15  Retrieve Pasvord Confirmation Page..........c..eeeiiiiiiiiiieeeiiee e 341
3.22.16  Retrieve Password EMall.........c..uuuuiiiiiiiiireeiiiiiiiieeieeee et e e e e e e e 342
3.22.17  RetrieVe PasSWOIA EITOr........ccooiiiiiiiiecceeee e e e e e e e et eees s st eneeeeeeeeeennnns 342
3.22.18  Asbru Web Content EQItOr..........ccuuiiiiiiiiiiiieeeeiitii it eeeeiib bbb eeeeeeeeaeeeeeas 342
3.22.19  Display/retrieval of individual content items...............uvviiiiiiccciiiiicie e, 343

4 E-COMMERCE ADD-ON MODULE ....cottiiiii et e e e e e e e eeaenen 345
4.1  Download and INSLAllAtioN. .........cccuueiiiiiiiiie et e e e e e e e e e e eeeeeeeeees 345
A o] o1 {To U =1 1[0 ] o TP TRTRPPPR 345
421 [ Tod=] o K] TP OPPRUPRPPPRPPRTN 345
4.2.2 L 0] 0 010 0T= o= PSR 346
4.2.3 L@ 1 4T o =R 354

Page 12 of 588






